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OPERATING PROCEDURES

Standard Operating Procedures on Advanced and Slow Learners
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Standard Operating Procedures on Advanced and Slow Learners
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CLASS TESTS (SAMPLES)
Samples of the class tests conducted by the various departments
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GROUP DISCUSSION (SAMPLES)
From time to time, the departments conduct group discussions to help students improve their

confidence, communication skills, and logical reasoning. Here are some samples.

Group Discussion on Financial Accounting by Department of Commerce and
Management: September 14, 2024

Group Discussion on LU Decomposition Method by Department of Mathematics: October
24, 2024
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Group Discussion on Business Law by Department of Commerce and Management:
November 29, 2024

Group Discussion on Book Review by Department of Hindi: November 30, 2024
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PEER TEACHING (SAMPLES)
Peer teaching and student presentations are regularly implemented at the departmental level in
the college. During peer-teaching sessions, advanced learners explain specific topics to assist

slow learners. In addition, students deliver various presentations, which contribute to the
learning of both groups. The following are evidences of peer-teaching activities and student

presentations.

Peering Teaching by the Department of Mathematics: September 04, 2024

Peer Teaching on Biology and Diversity of Gymnosperms by Department of Botany:
September 27, 2024
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Peer Teaching on Structure of Pila by Department of Zoology: October 10, 2024

Peer Teaching on Megalithic Culture Department of History: December 06, 2024
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Peering Teaching on Linear Perspective by Department of Psychology: November 06, 2024

Peer Teaching on Corporate Governance and Ethics by Department of Commerce and
Management: December 06, 2024
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Peer Teaching by Department of Computer Science: December 01, 2024

PRESENTATIONS (SAMPLES)

Presentation on Performance Appraisal by Department of Commerce and Management:
March 10, 2025
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Presentation on Innovative Leadership by Department of Commerce and Management:
March 27, 2024

Presentation on Quantitative Techniques by Department of Mathematics: March 27, 2024
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Presentation on Letter Writing by Department of Hindi: December 14, 2024

Presentation on International Day of Mathematics (Pi Day) Department of Mathematics:
March 13, 2025
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Presentation on Schizophrenia by Department of Zoology: February 25, 2025

Presentation on Disaster Management by Department of Geography: February 22, 2025
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QUIZ SAMPLES
The departments periodically administer quiz as an effective tool for assessing and reinforcing
students’ subject knowledge. These assessments help monitor learning outcomes and support
continuous academic improvement. The following are some evidence of the quiz conducted.

Quiz Conducted by Department of Psychology: October, 2024

Quiz Conducted by Department of Mathematics: November, 2024
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Online Quiz Organised by Department of Zoology: November 21, 2024

Quiz Conducted by Department of Commerce and Management: September, 2024
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ADDITIONAL LEARNING MATERIAL AND MOBILE LEARNING
SAMPLES

Use of Learning Management System

LMS Question Bank: Department of Psychology
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Digital Assignments Summit by Students
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Mobile Learning Samples
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DOUBT CLEARING SESSIONS (SAMPLES)
The departments regularly conduct doubt-clearing sessions to provide additional academic

support to the slow learners. The following are the proofs for these sessions.

Doubt Clearing Session through Small group instruction explaining the structure of
animals: Department of Zoology

Doubt Clearing Session through Instruction on Order of a Group; Department of
Mathematics
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WRITTEN ASSIGNMENTS (SAMPLES)
Here are some samples of the written assignments done by the students.

Department of English

Department of Zoology Department of Mathematics
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Department of Commerce and Management

Department of Computer Science
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Department of Botany Department of History
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LANGUAGE LABORATORY
The facility of Language laboratory is available for the students, which contributes towards

personality development and helps improving the communication skills of the students.

Language Lab Report and Attendance Sheet

Students Learning Comprehension Skills in the Language Lab
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PARENT- TEACHER MEETINGS
Samples of the PTMs
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REMEDIAL CLASSES: REPORTS AND ATTENDANCE (SAMPLES)
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ADVANCED LEARNERS

To support their holistic development, advanced learners are motivated to engage in multiple
skill-enhancing activities. Provided below are some samples of such initiatives.

EDITORIAL WORK

Editorial Team of the College Magazine- ECHOES
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Editorial Team of the College Magazine- ECHOES
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RESEARCH WORK

Research Work Done by Advanced Learners of Various Departments
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Research Work by Advanced Learners
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INTERNSHIPS DONE BY ADVANCED LEARNERS

Miss Sneha Sharma: Department of Commerce and Management

Miss Sneha Bansel: Department of Commerce and Management
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Ms. Shalini Kalyani: Department of Psychology

Miss Kashish Thakur: Department of Commerce and Management
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Miss Palkin Chauhan: Department of Commerce and Management

Ms. Mamta Mehr:; Department of Biotechnology
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Miss Riya Sharma: Department of Commerce and Management

Ms. Mamta Mehra: Department of Biotechnology
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Miss Mannat Puri: Department of Commerce and Management

Ms. Prabhnoor Kaur: Department of Psychology
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RECOMMENDATION LETTERS

Ms. Jaisal Shekhawat
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Ms. Sizzel Rana

Ms. Radhika Malhotra
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PLACEMENT DRIVES
Placement and Career Guidance Cell

(All-reports-2024-25.pdf)

A Career Counseling Session Conducted by Placement and Career Guidance Cell in
Collaboration with Department of Chemistry: September 18, 2024

A Career Counseling Session Conducted by Placement and Career Guidance Cell in
Collaboration with Department of Commerce and Management: September 25, 2024

https://www.stbedescollege.in/placement-cell
https://stbededweb.aksoftsol.com/wp-content/uploads/2025/07/Placement%20Cell%20Activities%202024-25.pdf
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A Career Counseling Session Conducted by Placement and Career Guidance Cell in
Collaboration with Department of Economics: September 18, 2024



40

AWARDS AND ACHIEVEMENTS
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HACKATHON

Department of Computer Science
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Department of Computer Science
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INTER COLLEGE ACTIVITIES

Students Attended One-Day Workshop at COE Govt. College Sanjauli: December 07, 2024

Hands- on- Training on Melissopalynology at COE: December 07, 2024



46

Intercollege Economics Literacy Meet Organized by Department of Economics: March 18,
2025

Debate Competition Organized by the College: 19 September, 2024
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Inter college Quiz Competition on World Mental Health Day Organized by Department of
Psychology: 07October, 2024
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WORKSHOPS

Workshop on Stock Market Organised by Department of Commerce and Management: 8
August, 2024

Workshop on “Basic Word Processing Tools” at Sanatan Dharam Senior Secondary
School, Ganj Bazaar, Shimla Organised by Department of Computer Science; September

20, 2024
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Workshop on Xcos- A Simulating Tool Organized by Department of Physics: October 3,
2024

Workshop on Xcos- A Simulating Tool Organized by Department of Physics: October 3,
2024
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Two Days Workshop on ‘Skill Development for Young Budding Entrepreneurs’ Organized
by Department of Biotechnology at St Bede’s College in partnership with the Biotechnology
Incubation Centre of the Department of Biotechnology at HPU Shimla: October 4-5, 2024
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Workshop on Creative Writing in Mass Media Organized by Department of
English: October 5, 2024

5 Day Workshop on “Unlocking the Secrets of Vedic Mathematics” Organized by
Department of Mathematics: October 15- 19, 2024
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Workshop on BMI Conducted by Department of Nutrition and Health Education for NSS
Students: February 21, 2025

Three-Day Online International Workshop on Research Methodology by Department of
Botany: April 7- 9, 2025
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Seminar Conducted by the Department of Biotechnology

Workshop Conducted by Department of Computer Science: December 12, 2024
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3 Day Training Program Attended by 6 Students of Botany on Application of Bio Fertilizers
and Bio Pesticides in Forestry Practices: September 25-27, 2024
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The 3-Day Training Program on “Seed, Nursery and Plantation Techniques of Oak
Species” for Other Stakeholders “for M.Sc. Botany Students at ICFRE-Himalayan Forest

Research Institute (HFRI), Shimla: 23-25, October 2024
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Students of Physics Department Performing Experiment Using Stewart And Gee’s Tangent
Galvanometer to Find Out Variation of Magnetic Field With Distance: October 24, 2024

Students Performing Purification of Organic Compound in Chemistry Laboratory:
December 17, 2024
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Section Cutting of Plants Specimen in Botany Laboratory: September 05, 2024

CREATIVE WORK (SAMPLES)

Presentation of Beauty and Wellness Products Synthesized in the Chemistry Lab: February
28, 2025
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Art Exhibition Conducted by College Students

Diya’s Exhibition Presented by the College Students



59

Products Made by Students of Financial Lab Incubator Centre: November 22, 2024

Newsletter

Department of Commerce and Management Department of Computer Science
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Department of Economics Department of Political Science

Department of Zoology Department of Physical Education
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BROCHURES (SAMPLES)

Department of Mathematics Department of Hindi

Department of History Department of Political Science
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Department of Botany Department of Geography

Debates and Dramatic Society
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Arcaen :A Book of Self Composed Poem Published by Department of English
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Artwork by Students
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Self Composed Poems by Students
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Articles and Special Write Ups
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LEADERSHIP SKILLS
Student Council
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Student Council 2024-25
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ANNUAL PRIZE DISTRIBUTION


